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Government  Gouvernement

of Canada  du Canada MEMORANDUM NOTE DE SERVICE
_1 Security Classification — Classification de sécurite
DiViSi(?n Directors Our Fite — Notre référence
Geological Survey of Canada _J
! GS 16220 -2
_] Your File ~ Votre référence
Iris A. Hardy - GS 7045-21
Chair, Ad Hoc Committee Date -
Policy for Collections of the GSC _J 30 November 1992

Proposed GSC COLLECTION POLICY and Collection Representative
Appointments

Dr. J.S.Scott presented the findings of his August 1992 "Review of
Specimen Collections of the Geological Survey of Canada " to you at
the Sector Program Committee on 15 September 1992. In accordance
with his recommendations, an ad hoc policy drafting committee was
assembled under the auspices of Iris A. Hardy, AGC ( list of
committee members attached). An overall umbrella policy for the GSC
Collections as addressed by Scott, is attached for your reference
and final approval.

The next phase is the establishment of guidelines for all
individual collections that will be consistent with the policy as
presented. It is understood that each collection may have its own
unigue problems, but that there are also many similarities between
GSC Collections. These elements will form the corporate policy and
therefore will be amended to this policy as they are developed over
the next four (4) months. Early into the next phase scheduled to
commence January 22, 1993, the work of the ad hoc committee will be
absorbed by the new proposed GSC Collections Management Committee
( CMC). After the implementation planning stage, a final step
commencing 1 April 1993 will be the implementation of this policy
under the guidance of the CMC. '

v

We are therefore requesting the following:

1. Comments on the attached policy and signature that you have
read and approve this policy before our submission to Dr.
Richard Haworth, DG Geophysics and Marine Geoscience Branch;
he will present it for approval at the GMC meeting scheduled
for 17 December 1993. Your comments would be appreciated upon
receipt of this memo before 7 December 1993 ( fax 902-426—
4465) .

E B8
ana a, 7540-21-798-8998 GC 177 (88/10)




...2_

Designation of Curators and Divisional representatives to
draft a set of guidelines for those collections for which your
Division has responsibility (see attached under "Guidelines"
G3C Collections policy). It is envisaged that meetings for
this purpose will officially commence upon approval of the GSC
Collections Policy on 17 December 1992. The ad hoc Committee
members will act as facilitators in this process. Designated
representatives to draft these guidelines must also meet the
criteria for membership of the CMC (refer to policy), as it is
likely these representatives will consitute this Committee.
Your list of representatives must be received by the Chair
before 31 December 1992.

A review of the sections of the Scott report, specifically
listed as under your Divisional care. We request comments,
modifications, updates or changes necessary to more accurately
reflect your present situation as the CMC develops and amends
the corporate GSC Collection policy in the next phase. Please
send comments etc. as above under section 2. -

I thank you in advance and may be reached at (902) 426-6217;
Internet : hardy@agcrr.bio.ns.ca

ccC.

ad hoc GSC Collections mmittee
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GEOLOGICAL SURVEY OF CANADA - COLLECTIONS POLICY

INTRODUCTION

The mandate of the Geological Survey of Canada originates from the needs of
geoscientific programs. This is derived from legislation, Order in Council and other
types of Cabinet decisions.!

A fundamental and integral part of the Geological Survey of Canada’s
scientific mandate is to acquire and maintain collections of geological materials?
illustrating attributes of Canadian geology or materials obtained from non-
Canadian sources, for reference or comparative purposes, scientific research,
display or public ediication, or to meet regulatory requirements.

Together these materials constitute a significant component of the National
Geoscience Database for which the GSC has primary responsibility.

CURATION POLICY

Two major kinds of collections are maintained: working and archival. Working .
collections are required by the collector(s) to support the scientific integrity of
ongoing individual or group research projects, while archival collections, generally
derived from working collections, are maintained and held in trust for future use.

Working collections are normally initiated by the project leader(s). During
the term of a project, the project leader has primary responsibility for, and access
to, the working collections. Most archival collections are derived from working
collections during the terms of projects, or within one year of their termination.
At this time, the project leader(s) must relinquish responsibility for the materials
to the appropriate curator(s). :

Curation begins in the field. Documentation of certain basic information
such as collection site (s)( specific location data), storage site(s), collector(s), project
leader(s), initiating agencies, and general sample information is a mandatory
part of the ongoing curation process for both working and archival collections.
This information is required for compilation into a general index of collections, in

1 Act to continue GSC mandate, 1845; National Archives of Canada Act,
1987 and Canada Oil and Gas Drilling Regulations, 1988.

2 Refer to the Appendix for definitions of terminology.
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a suitable form, for annual distribution to the scientific community and to the

public.

MANAGEMENT RESPONSIBILITY

i

Responsibility for collections is delegated to the Division Directors that have
primary program and/or regional responsibility for collections assigned to them by
Branch Directorate. This management team under the guidance of the GSC GMC
has responsibility for:

1

2)

3)

4)

appointing representatives to the GSC Collections Management
Committee and providing of appropriate resources;

establishing and adhering to guidelines for the maintenance of their
collections;

providing appropriate resources for curation of their collections;
promoting the use of their GSC collections, recognizing the value of

these collections, and fostering an awareness of these collections to the
geoscientific community at large;

Operational concerns for the Divisions will include:

1

2)

3)

immediately updating and communicating any pertinent information
which may affect curatorial resources;

providing collection information to the Geoscience Information and
Communications Division who are responsible for issuing up-to-date
catalogues to the geoscientific community; and

responsibility for providing scientific and technical information on their
collections.

\
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GSC COLLECTIONS MANAGEMENT COMMITTEE

The GSC Collections Management Committee will meet at least once a year to
advise, liaise and otherwise ensure effective communication amongst Branches
and Divisions, and to co-ordinate curation of GSC collections.

The Committee will:

1 receive reports from its Committee members on the use and
accession of specimens to GSC collections and on policies applied to
these collections;

2) promote the knowledge and proper use of GSC collections in
Canada, and internationally, through GSC and other agencies, as and
when appropriate;

3) bring to the attention of the GSC GMC team, issues and
concerns of the geoscience community in Canada related to collections,
as well as issues and concerns of related international bodies; and

4) respond to requests from Divisions for advice on curation.

This Committee will consist of representatives from the following
constituencies : GSC management ( Director level or-equivalent), curation,
scientific research, informatics, publications; and an unbiased external advisor
appointed by GSC GMC. The composition of the Committee -will be balanced in
terms of Division representation between the two (2) Branches. The size of the
Committee may vary but its ordinary membership should not exceed eight (8);
associate members may be appointed for short, temporary terms to accomplish
specific tasks. Ordinary membership will be for a maximum of two (2) years, with
the possibility of renewal.

Upon approval of the Collections Policy, GSC GMC will address the
appointment of the first Committee members on or before 22 January 1993, from
lists of curators and other representatives provided by Divisions.

A Chairperson and Secretary will be selected by the Committee at its first
meeting, and the normal Rules of Order will apply to the conduct of its business.
Business will also be conducted by phone, fax or electronic mail as required. The
Chairperson will submit reports of all meetings to GSC GMC, and minutes of all
formal and informal meetings will be maintained on file.




GUIDELINES

A set of guidelines will be developed by those representatives responsible for
or delegated for each GSC collection, and appended to this section of the GSC
Collections Policy. Each collection will be represented by its own set of guidelines
or amalgamated within an overall set of guidelines for collections having common
similarities. herein. New collections will also be represented, as and when they
come into being. Guidelines for collections will be amended to this policy herein,
as they are developed or as collections become consolidated, discontinued, or
transferred to other agencies ie. National Archives, or discarded.

Each set of guidelines will identify those individuals responsible for its
development, its date of acceptance by the GSC Collections Management
Committee, and the date it becomes effective. Guidelines for each collection must
designate the following: managerial and curatorial authority; summarize the
collection contents and location; list normal levels of activity; resource
expenditure(s) of the Divisional budget for maintenance; and set out rules for the
curation of the collection, identifying the level of curatorial expertise required, as -.
well as rules for retention and disposal of samples.

The development and maintenance of these guidelines will be coordinated and
facilitated by the GSC Collections Management Committee.

Tables ( LA, 1.B, 1.C, 1.D, IL.A, I1.B, I1.C, and IL.D ) from current GSC
Collections as identified within the Dr. J. Scott report " Review of Specimen
Collections of the Geological Survey of Canada” are attached.

APPENDIX
INHERENT TERMINOLOGY
A. Collections:

Collections are systematic assemblages of related geological materials.

1. ‘Working collections are the materials collected in the field, and other
geological materials and data derived from them, during the course of a
geoscientific program.

2, Archival collections are reference materials held in trust when

geoscientific programs demand, for future use. They are selected from
the working collections, or otherwise acquired e.g. from industry.
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The necessary criteria for determining when and how working collections
become archival collections, are specific to each working/archival collection pair,
and are determined by the guidelines of the GSC Collections Management Policy.

National collections are specifically desigﬂated as having national significance,
not just by the GSC, but according to criteria which are applied to collections
maintained by institutions across Canada. They may have a legal status, such as
the National Mineral Collection of Canada. :

B. Geological Materials:

Geological materials are samples of the natural environment, associated
processed samples, analytical data, associated curation documentation,
manuscripts, published works, maps, plans, drawings, prints, photographs,
field notebooks, geophysical records, magnetic tape media etc.

C. Curation:

Curation is the systematic process whereby collections of geological materialg
are acquired, labelled, identified, catalogued, researched, organized, ’
maintained, or selected for discard according to discipline-specific literature
and expertise.

D. Samples:
Samples are representative parts of naturally occurring-materials.
E. Acquisition of Collections:

Geological materials may enter the collections as follows:
- acquired during GSC field projects

- received for identification

- other donations and bequests

- . purchases

- loans

- exchanges

F. Maintenance of Collections:
Routine actions that support the goals of the GSC with respect to its

collections, such as organization and conservation, accessibility, monitoring
activity, general housekeeping, and provision of appropriate storage materials

R d
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as well as appropriate storage, preparation and examination areas.

. Conservation:

Actions required to retard deterioration of', or to prevent damage to, geological
materials in a collection, either working or archival, to preserve them for
present or future use.




CURRENT GSC COLLECTIONS AS IDENTIFIED IN REPORT BY
DR. J.SCOTT
"REVIEW OF SPECIMEN COLLECTIONS OF THE
GEOLOGICAL SURVEY OF CANADA"
August, 1992
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